
Date: 

Wise  

Resume 
 
Name: ……………………………………………………………………………… 
 
Contact Details 
Address1  ……………………… 
Address 2 ………………………. 
Address 3 ……………………… 
State, P/code. ……….,  …………… 
Tel No: ……………………………….(BH) 
Tel No: ……………………………….(AH) 
Mobile:…………………………………….. 
Email Address:…………………………. 
 
Role applying for: ……………………………………………………………… 
 
Skills, Competencies & minimum experience required for the role, as seen in 
the advertisement (add more if required). 
 

1. ……………………………………………………………………………………. 
2. ……………………………………………………………………………………. 
3. ……………………………………………………………………………………. 
4. ……………………………………………………………………………………. 
5. ……………………………………………………………………………………. 
6. ……………………………………………………………………………………. 

 
Address each aspect by confirming briefly your qualifications, experience and 
skills against those skills and competencies. 
 

1. ……………………………………………………………………………………. 
2. ……………………………………………………………………………………. 
3. ……………………………………………………………………………………. 
4. ……………………………………………………………………………………. 
5. ……………………………………………………………………………………. 
6. ……………………………………………………………………………………. 

 
Educational Qualifications. 
 
 Qualification / courses      Institution. 

1. …………………………………………………………………………………… 
2. …………………………………………………………………………………… 
3. …………………………………………………………………………………… 
4. …………………………………………………………………………………… 
5. …………………………………………………………………………………… 
6. …………………………………………………………………………………… 
7. …………………………………………………………………………………… 

Resume for John Smith 1



Date: 

Mission Statement. 
Briefly Who am I and what do I want to achieve  
 
 
 
 
 
 
 
 
 
Working / Experience History (Most recent backward) 
 
Last Role 

• Date Commenced to Date finished (tenure in years & Months) 
• Company Name. 
• Brief description of what the company does (or did while I was 

employed). 
• Title of my role. 
• Brief description of the outcomes required of the role.  
• My level of achievement of those outcomes. 

 
The Skill &/or Competencies that I used to perform this role which are also  
required in the role that I am applying for. 
 
 
Prior role 

• Date Commenced to Date finished (tenure in years & Months) 
• Company Name. 
• Brief description of what the company does (or did while I was 

employed). 
• Title of my role. 
• Brief description of the outcomes required of the role.  
• My level of achievement of those outcomes. 

 
The Skill &/or Competencies that I used to perform this role which are also  
required in the role that I am applying for. 
 
ETC 
 

Personal information 
 
Directorships 
Family status. 
Nationality 
Hobbies & interests. 
Memberships/ affiliations. 
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Referees 
 

Name  
Business  
Position  
Relationship to you  
Tel No - Landline  
Tel No - Mobile  

 
Name  
Business  
Position  
Relationship to you  
Tel No - Landline  
Tel No - Mobile  

 
Name  
Business  
Position  
Relationship to you  
Tel No - Landline  
Tel No - Mobile  
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